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MNOJIO’)KEHUE
0 MOPAJIKE PACCMOTPEHUS 00pALLEHUN TPaKIAH
MyHMIMIIATBHOTO 0I01’KETHOI'0 JOLIKOJbHOI0 00Pa30BaTEJIbHOI0 YUpPeKIeHU s
«Jlerckmii can odmepassuBaomero Bujaa Ne 113y
MYHHMIMIIAJIBHOrO o0pa3oBanus ropoaa bparcka

1. O0mue moJ1oKeHNs

1.1. Hacrosamee IlonoxeHnue o MNOpSIKe paccMOTpeHHs OOpalleHHH TpakaaH
MYHUIIUTIATBHOTO OIOKETHOTO JOMIKOJIBHOTO 00pa30BaTeNIbHOTO YupekaeHus «Jlerckuit can
obmepaszsuBatoniero Buga Ne 113» myHununanbHoro obpaszoBanusi ropojga bparcka (mamee —
VYupexnenue) pazpadbotaHo B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Poccuiickoit denepanuu oT
21.12.2012 r. Ne 273-®3 «O06 obpazoBanum B Poccuiickoii denepannny; OenepaibHbIM 3aKOHOM
Poccuiickoit ®@enepanuu ot 02.05.2006 1. Ne59-®3 «O mopsiake paccMOTpeHHs OOpalieHHi
rpaxnaan Poccuiickon denepanum.

1.2. Opranuzanus paboThl ¢ OOpalIeHUSIMH Tpa)xJ1aH B aIMUHUCTPALUIO YUpexJACHUS
BezieTcs B coorBeTcTBUU ¢ KoHcTuTynueit PO, ®enepanbabiM 3akoHOM 0T 06.10.2003 1. Ne 131-D3
«O6 o0mMX MpUHIMIAX OpraHU3alMM MECTHOTO camoynpasiieHus: B P®, ®@enepanbHbIM 3aKOHOM
Poccuiickoit @eneparun ot 02.05.2006 1. Ne59-d3 «O mopsiake paccMOTpeHHs OOpaleHHui
rpaxnaan Poccuiickoin @enepaunny, YcraBoM YupexxaeHus U HacTodamum [lonoxenuem.

Opranuzanus paboThl C MUCBMEHHBIMH M YCTHBIMH OOpAICHUSMH TpakJaH JOJDKHA
oOecrieunBaTh ~ HEOOXOIMMBIE  YCIOBUSL  JJIg  OCYIIECTBJIEHUS  IPEJOCTAaBIEHHOTO U
rapaHTupoBaHHoro rpaxkiaaHam Koncrtutynueir P® mnpaBa oOpamarbcs ¢ NpeasioKEHUSIMH,
3asBJICHUSIMHU U jKa100aMu B MMCbMEHHOM U yCTHOMU (opMe.

OOpareHust rpak/iaH MOCTYIMAOT B BUJIE TIPEIIOKECHUH, 3asBICHUN U KaJl00.

IIpeonosrcenue - oOpalieHHE Tpak]aH, HalpaBJICHHOE Ha yiydlieHue aestensHocta JJOVY.

3asenenue - obpalieHne B LEsIX peaqnu3alii IpaB U 3aKOHHBIX HHTEPECOB IpakJaH.

JKanoba - obpaienne ¢ TpeOOBaHHMEM O BOCCTAaHOBJIEHHWU IPaB M 3aKOHHBIX HHTEPECOB
rpaXkJaaH, HapyIIEHHBIX JEUCTBUAMHU (MU O€3eHCTBHUEM) COTPYIHUKOB YUPEXKIEHHUS, a TaKxKe
pELIEHUIMU aAMUHUCTPALMK Y UPEKIACHHUS.

IlosmopHvimu cuuTatoTCs OOpaIEHHs, TIOCTYMUBIINE OT OJTHOTO U TOTO K€ JIMIIA [0 OJHOMY
U TOMY K€ BOIIPOCY, €CIIM CO BPEMEHM I10/1auyl NIEPBOT0 UCTEK CPOK PACCMOTPEHMS WM 3asIBUTEIb
HE yJIOBJIETBOPEH JIaHHBIM €My OTBeTOM. [lrcbMa 0JJHOTO M TOTO K€ JUIla U IO OJJHOMY U TOMY e
BOIPOCY, IOCTYNHUBILINE O UCTEUYEHUS CPOKA PACCMOTPEHHUS, CUUTAIOTCS IEPBUYHBIMH.

AHOHUMHBIMY CUUTAIOTCS. TMChMa TpaxkaaH 0e3 yKkazaHus ¢aMuInM, agpeca, o KOTOPOMY
JIOJKEH OBITh HAIpaBJIeH OTBET, IO TAKUM OOpAIIEHUSIM OTBET HE JIaeTCs.

1.3. Ilpm paccmoTpeHmu oOpamieHUss HE JOMYyCKAaeTCs pasIryallleHhe CBEICHUH,
coJiepKalXxcsl B 0OpalleH!H, a TaKKe CBEJICHUH, KacaloIMXCsl YaCTHOW JKU3HU TpaKAaHWHA, 0e3
€ro corjacus.



1.4. ApvunucTpanus YUpexaeHus CUCTEMAaTUYeCKH aHaTU3upyeT U 00o0maeT oOpameHus
IpaXKaaH, COACpIKAIIUeCs B HUX KPUTUYCCKUE 3aMEUaHus, C [0 CBOCBPEMEHHOTO BBISBICHHS U
YCTpaHEHUS TPUYHMH, TOPOXKIAIONIMX HAPYIICHUE MPaB M OXPaHSEMBIX 3aKOHOM HWHTEPECOB
IpaXKIaH.

2. IIpaBo rpasxkaan Ha oOpaieHue

2.1. I'paxpane MMEIOT NpaBO OOpamaTbCs JMYHO, B YCTAHOBJICHHOW ¢opme, a Takxke
HaMpaB/IATh WHAWBUIYaJbHbIE W KOJUIEKTMBHbBIE IHCbMEHHbIE OOpallleHHs B aJMHHHUCTPALIUIO
VYupexienus 1100 JTOJKHOCTHBIM JIMLIAM.

2.2. I'paxxaHe peaqu3yroT IIpaBo Ha oOpalleHue CBOOOJHO M JOOpPOBOJIBHO, HE Hapyllas
1paB U CBOOOBI IPYTHX JIUIL.

2.3. ®opma oOpaleHHs rpakJaHaM1 BBIOMPAETCs CaMOCTOSATENBHO.

2.4. PaccmoTpenue obpaleHuii rpaxial OCyIecTBIseTcs: OeCIuiaTHO.

2.5. Ilpu paccMoTpeHuH OOpalleHHs B aJMMHUCTPALMIO YUPEXAECHUS TPaKAAHUH HMEET
paBo:

- IPE/ICTaBIATh JOMOJIHUTEIbHbIE JOKYMEHTBI U MaTepualbl, IHO60 oOpamarbes ¢ npocbooit
00 nx ucrpeboBanmm,

- 3HAKOMUTBCS C JOKYMEHTAMH U MaTepHuajaMy, KacalolIMMUCS PACCMOTPEHUs 0OpalleHus,
€CIIM 3TO HE 3aTParuBaeT MpaBa, CBOOOJBI U 3aKOHHBIE WHTEPECHI IPYTUX JIUI, €CJIM B YKa3aHHBIX
JOKYMEHTaXx M Marepuanax He COJAEp)KaTcsl IepCOHalbHblE JlaHHbIE, a TaKXe CBEIeHUS,
COCTABIISIONIHE TOCYIAPCTBEHHYIO TN MHYIO OXpaHsIeMylo eepaabHbIM 3aKOHOM TalHYy,

- MOJIy4aTh HMHCbMEHHBIA OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHHe BOIPOCOB, 3a
WCKIIFOUEHHEM CIIy4aeB, YKa3aHHbIX B 1.11.5.4, 5.8 Hacrosmero [lonoxenus,

- oOpamarbess € jkKajgo0OW Ha MPUHATOE IO OOPALICHUIO pELICeHWe WIM JAEHCTBHUE
(Oe3nelicTBUE), @ TAKXKE C 3aBJIICHUEM O MIPEKPALLEHUN PACCMOTPEHUS OOpaIlieHHsL.

3. TpeGoBaHusi K NMCbMEHHOMY 00palleHUI0

3.1. B nucbMeHHOM OOpalleHHd TpaKIaHWH B O00s3aTEIbHOM TOPSJIKE YKa3bIBAeT
HAaUMEHOBAaHME YUpexKACHUs; (PaMUWINIO, UMs, OTUECTBO 3aBEIYIOILEr0; CBOIO (aMMINI0, UM,
OTYECTBO, IIOYTOBBIH ajpec, MO KOTOPOMY JIOJKEH OBITh HAampaBieH OTBET, YBEIOMIICHUE
nepeagpecalud OOpalleHUs; W3JIaraeT CyTh MNPEUIOKEHUS, 3asBICHUS WM JKaloObl; CTaBUT
JUYHYIO TIOJIUCH U J1aTy.

3.2. B cnydae HEOOXOAMMOCTH B TOATBEP)KIECHHWE CBOMX JOBOJIOB TpaXIAaHWUH K
NUCbMEHHOMY OOpAIlleHUIO MpUjaraeT JOKYMEHThl M MaTepHaibl JM00 HMX KONHMH, KOTOpbIE
BO3BPAIIAIOTCS 3asIBUTEIISAM 10 UX IIPOCKOeE.

3.3. OOpamienue, MOCTyNMBIIEE B aJMUHHUCTPALUIO YUPEXKACHUS MO HH(POPMAIMOHHBIM
cUCTeMaM OONIer0 TOJb30BaHUs, MOJJEKHUT PACCMOTPEHHIO B TOPSAKE, YCTAaHOBJIEHHOM
HacTtoAmuM Ilonoxxenuem.

3.4. I'paknaHuH HampaBisieT CBO€ MUCHBMEHHOE OOpalleHHEe HENOCPEJCTBEHHO Ha HMs
3aBEYIOLIETO.

3.5. [luceMenHOe oOpallieHne MOUIEKUT 00s3aTeNIbHOM PErncTpaluy B TEUEHUE TpeX JHEH
C MOMEHTA MOCTYIIJICHUS.

Perucrpanuonssiii MHIEKC 00palieHus rpakKIaH YKa3bIBa€TCsS B MHCbMEHHOM OOpalieHHH,
KOTOPBIA CTaBUTCSI B BEPXHEM JIEBOM YIUIy IIEPBOTO JIUCTA.

3.6. [Incema rpakaad ¢ MOMETKOW <«JIMYHO» ITOCIIE IPOYTEHUS aIpeECaToOM, B CIydae, €Cu B
HUX CTaBsTCA BONPOCHI, TpeOyrome OQUIMAIbHBIX OTBETOB, MEPENAIOTCS Ha PErUCTpPaIfio B
YCTaHOBJIEHHOM HOPSIKE.

3.7. IlucbmeHnHoe oOpaleHHue, COJAepIKallee BOMPOCHI, HE BXOJANIME B KOMIIETEHIIMIO
3aBEIYIOUIET0 YUpEeKJCHMsI, HalpaBisIeTcss B TEUEHHWE CEMU JAHEH CO JHA pPErucTpaluud B
COOTBETCTBYIOLIMI OpraH Ui PEelICHHs MMOCTABJICHHBIX B OOpAIeHUH BOIIPOCOB C YBEIOMIICHHEM
rpaXkJlaHMHA, HAIIPaBUBILEr0 OOpalleHue.



3.8. 3aBenyoomuil YUpexaAeHUS 1O HANPABICHHOMY B YCTAHOBJICHHOM MOPSJIKE 3ampocy
rOCYJapCTBEHHOTO OpraHa WM JOJDKHOCTHOTO JIUIIA, paccMaTpUBalONIMX oOpaiieHue, o0s3aH B
Te4eHHe 15 JHEll mnpeaoCTaBUTh JOKYMEHTBI W MaTepUANbl, 3a WCKIIOYEHHEM WMEIOIINX
TOCYJapCTBEHHYIO HIIM HHYIO OXpaHIeMYIO (eiepaabHbIM 3aKOHOM TaiHYy.

3.9. 3anpemaeTcst HaNPaBIATh KaNOObI IPAXKJIAH HA paccMOTpeHue TeM corpynnukam [0V,
penieHue win aencTre (0e31eiCTBUE) KOTOPBIX 00KaTyeTCsl.

4. PaccmoTpeHue oOpanieHuil rpaskaaH, MOAroToOBKa OTBETOB.

4.1. OOpaienue, MOCTYNHUBIIEE 3aBENYIOIIEMY YUPEKACHUS, MOAJICKUT 00s3aTEIbHOMY
PaccMOTPEHHIO.

4.2. Yyer, peructpanus, XOJ PacCMOTPEHHUS OOpaIICHUs TPakIaH OCYIIECTBISIOTCS
3aBeIyIOIINM C 3aHECEHUEM B JKYpHaJ 00pallieH! i rpakaH.

4.3. 3aBepyrommii JJOY:

- obecnieunBaeT 0OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pACCMOTpPEHHE oOpalleHus,
B ClIy4ae HeOOXOIMMOCTH — U C yYaCTUEM IpakJaHMHA, HAIIPaBUBIIETO 0OpaICHUE;

- 3allpallrMBaeT HeOOXOAUMBIE AJIi PACCMOTPEHHs 00pallleHus: TOKYMEHTHI U MaTepHallbl, 3a
UCKJIIOYEHHEM MaTepHUaJIOB CYA0B, OPIraHOB JO3HAHMS U OPraHOB MIPEBAPUTEIILHOTO CIIEACTBHUS;

- NPUHUMAET MEpbI, HAllPaBJICHHbIE HA BOCCTAHOBJICHWE WM 3aIUTy HApPYIICHHBIX MpPaB,
cBO0OO/ 1 3aKOHHBIX HHTEPECOB IPaKJaHUHA;

- TaeT MUCbMEHHBIE OTBETHI MO CYILIECTBY IMOCTABJICHHBIX B 0OpAIIEHUH BOIPOCOB;

- YBEIOMJIIET I'paKAaHMHA O HAIPaBJIEHUU €ro OOpalleHHs Ha pacCMOTPEHUE B IpYroi
OpraH Ui ApYyrue OpraHu3aluy ropoja B COOTBETCTBHH C UX KOMITETEHITHEH.

4.4. OtBeThl Ha OOpalICHUS TPaXKIaH, MPHUCIAHHBICE HA UMS 3aBEAYIOIIETO YUpEeKICHHUS,
TOTOBATCS Ha OJaHKE YUPEKACHUS 32 MOAMKUCHIO 3aBEAYIOLIETO U PErHCTPUPYIOTCS B )KypHaJe.

4.5. OTBETHI TOJKHBI COJEPKATh KOHKPETHYIO U YETKYIO WH(OPMAIIHIO TI0 BCEM BOIPOCAM,
MIOCTaBJIIEHHBIM B oOOpalieHuu rpaxjad. Eciu 3asBuTento AaH OTBET B yCcTHOH ¢(opme, TO B
MaTepuanax, MPWIOKEHHbIX K OOpalleHuo, JOJDKHO ObITh 3TO yKazaHo. Ecmm naercs
IIPOMEXKYTOUHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOIO PELIEHUS IIOCTAaBIEHHOIO BOIPOCa.

OTBeThl, MOATOTOBJIEHHBIE HAa OCHOBAHWU IMPABOBBIX JOKYMEHTOB, JIOJDKHBI COJIEP)KaTh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JIaThl 1 HAUMEHOBAHMS.

OTBeT Ha KOJJIEKTUBHOE OOpallleHHE OTIpaBIsIeTCs Ha MMsI MEPBOTO MOJANKCABIIETO €ro
JMIA, €CJIM B INCbME HE OTOBOPEHO KOHKPETHOE JIMLIO0, KOMY HAJUIEKUT 1aTh OTBET.

OTtBer Ha oOpaiieHue, TOCTYNUBIIEE B  aIMUHUCTPALMIO  YUPEXKIEHUS IO
UH(POPMALIMOHHBIM CHCTEMaM OOIIEro MOJb30BaHMSA, HANpaBiseTcs IO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalleHuH.

4.6. OOparieHusi Tpak[IaH IOCIE€ MX PACCMOTPEHHs MCIIOJHHUTEISIMU BO3BPAILAIOTCS CO
BCEMU OTHOCSIIIMMHUCS K HUM MaTepuajaMH 3aBeAyIOLIEMY.

4.7. Tlopsnox BU3MPOBaHMS MOJATOTOBJICHHBIX OTBETOB Ha OOpalleHus TpakaAaH 3a
MOJIHUCHIO 3aBEIYIOIIETO YUPEKICHHS YCTAaHABIUBAETCS CIIEIYIOIIHNA:

Ha DJK3EMIULIpE OTBeTa 3asABUTEII0 B JIEBOM HW)KHEM YIJIy YKasbIBaeTcs (amuins
WCIIOJTHUTEJISl, HOMEp €ro ciyxeOHoro TenedoHa, a Takke MPOCTaBIAIOTCS GaMIINK COTPYIHUKOB,
y4acTBOBABILINX B ITOATOTOBKE OTBETA.

4.8. Ha xaxx7oM 00pallleHuu Mocjie OKOHYATEIHHOTO PEIICHHS M €r0 UCIIOJHEHUS JOJIKHA
ObITh OTMETKa 00 UCTONHEHUH «B aenoy», nara u JIndHas MOANMUCH 3aBenyromero. [Ipemioxenus,
3asBJICHUS U JKaNoObl, KOMUM OTBETOB Ha TpaxaaH (OpMHpYIOTCS B €0 B COOTBETCTBUHU C
YTBEPKICHHOW HOMEHKJIATYPOH JEI.

5. Ilopsinok paccMOTpPeHHs OTAEJbHBIX 00paleHuit
5.1. OOpamenusi TpaxJaH, IOCTYNMHUBIINE 3aBEAYIOIIEMY  YUPEXKIACHUS W3 CPEICTB
MaccoBOW WMH(pOpPMAIMU, PaCCMATPUBAIOTCA B MOPSAKE M CPOKU, HMPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxenunem.



5.2. B cnyyae ecau B NHCbMEHHOM OOpalleHHMM HE yKa3aHa (aMuius TpakAaHuHa,
HalpaBUBIIEro OOpallleHHhe M MOYTOBBIA ajpec, IO KOTOPOMY JOJDKEH ObITh HAIllpaBlieH OTBET,
OTBET Ha OOpalleHHe HEe JAaeTcsl 3aBEIYIOUINM, NMPUHUMACTCS PEIICHHWE O CIHCAHUHM JTAaHHOTO
oOpauienus «B neno».

5.3. Ecnm B yka3aHHOM OOpalIeHWHM COACPXKATCS CBEICHUS O IOArOTaBIMBACMOM,
COBEpIIAEMOM MJIM COBEPUICHHOM IPOTHBOIPABHOM JESIHMM, a TaKXke O JIMLE, €ro
[OrOTABIMBAIOILIEM, COBEPIIAIOIIEM MM COBEPIIMBILEM, OOpallleHUuEe MOAJIEKUT HAIPABICHUIO B
roCyJapCTBEHHBII OpraH B COOTBETCTBUH C €r0 KOMIIETEHLUEH.

5.4. OGpaieHue, B KOTOPOM 00XKamyeTcs CyIe0HOE pEeIICHHEe, BO3BPAIIACTCS TPAKIAHIHY C
pa3bsCHEHUEM MopsAKa 00Kal0OBaHUs JAHHOTO CYJJeOHOTO peIeHHs..

5.5. Ilpu mMONy4YeHWH NHCBMEHHOTO OOpallleHHs, B KOTOPOM COJEp)KaTCs HEICH3YpHBIE,
OCKOPOUTENbHbIE BBIPAKEHUS, YIPO3bl JKU3HU, 3I0POBBIO WIM HMYIIECTBY COTpPYIHHUKA
VYupexxeHns, a Tak)Ke YICHOB €ro CeMbH, 3aBEeyIOIINI BIIPaBe OCTaBUTh 0€3 OTBETA MO CYLIECTBY
IIOCTaBJIIEHHBIX B HEM BOIIPOCOB M COOOIIMTh TIpa)KJIaHUHY, HAIPaBUBIIEMY oOpalieHue, o
HEO0IYCTUMOCTH 3JI0yIIOTPEOJICHUS TPABOM.

5.6. B cinyyae eciu TeKCT MUCbMEHHOTO OOpallleHusl He TOJ1aeTcsl MPOYTEHUI0, oOpalleHue
HE TOJJICKUT HAIPABJICHUIO HAa PACCMOTPEHHUE M OTBET Ha HErO HE JaeTcs. 3asiBUTEII0 00 3TOM
cooOuraercs, eciu ero pamMuiIus U NOYTOBBIM aapec MOIAAI0TCA IPOUTEHHIO.

5.7. O06parienus rpakJjaH, MOCTYIUBIINE OT OJHOTO U TOTO XK€ JIUIA 110 OJJHOMY U TOMY K€
BOIIPOCY, €CIM CO BPEMEHHM I[0JIaud IE€PBOI0 OOpAallleHUs] UCTEK YCTAHOBJICHHBIH HACTOSILUM
[TonoxeHneM CpPOK pacCMOTPEHHS WIM 3asBHTENb HE COTJACEH C MPHUHSATHIM 110 €ro oOpameHHIo
pELICHUEM, CUUTAIOTCS TIOBTOPHBIMHU.

[Ipu pabore ¢ MOBTOPHBIMH OOpAIICHUSIMU AEIONPOU3BOAUTEND (HOPMHUPYET AETO C yXKe
UMEIOIMMUCS JOKYMEHTaMH 110 00OpallleHUsIM JaHHOT'O 3asiBUTEIIS.

He cumraroTcsi mMOBTOPHBIMH OOpAIIEHUS] OJHOTO M TOTO K€ 3asBUTENsI, HO MO Pa3HBIM
BOIIPOCAM, a TAK)K€ MHOTOKpPATHBIE — 110 OJTHOMY M TOMY K€ BOIIPOCY B Cllydae, €CIId MIPUUYHHBI, 110
KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpAICHWH BOMPOCOB HE MOT OBITh JaH, B
HOCJEIYyIONEeM ObUTM YCTPaHEHBI, IpaX</1aHUH BIPaBe BHOBb HAlPaBUTh OOpallleHue 3aBEAYIOLIEMY
Yupexnenus.

5.8. B cnyuyae ecn B NUCbMEHHOM OOpallleHMM Tpa)<IaHWHA COAEPXKUTCS BOINPOC, Ha
KOTOPBIIi €My MHOTOKpPAaTHO JaBaJMCh NHCHMEHHBIE OTBETHl 10 CYIIECTBY B CBS3H C paHee
HalpaBJIEHHbIMU OOpAIIEHUsIMHU, U NPU 3TOM B OOpAIICHWU HE MPUBOAATCS HOBBIE JOBOJBI WIH
00CTOSITENLCTBA, 3aBEAYIOLIMN BIpPaBE MPHUHSITH pELIEHHE O Oe30CHOBATENLHOCTH OYEPEIHOTO
oOpalleHnss W NpPeKpalleHUH MEepenuckd ¢ rpaxaaHuHoM. O JaHHOM peIeHUH YBEIOMIIAETCS
rpakJIaHWH, HAPaBUBIINI OOpaIieHue.

5.9. B caydae ecnu OTBET IO CYIIECTBY MOCTABJIEHHOTO BOIPOCA B OOpallleHUN HE MOXKET
ObITh JaH 0e3 pasrjalleHusi CBEACHM, COCTaBISIOUIMX OXpaHsAeMylo (enepaabHbIM 3aKOHOM
TaiiHy, TpaXJaHUHY, HalpaBUBILIEMY OOpalleHue, cooOIaeTcss 0 HEBO3MOXHOCTH JaTh OTBET IO
CYILECTBY B CBSI3U C HEJIOITYCTUMOCTBIO pa3IJIallieHUs] YKa3aHHbIX CBEJICHUH.

6. Cpoxku paccMoTpeHHs1 00pallleHUil U YBeloOMJIeHUEe 3asiBUTeJIei

6.1. OOpamenus, nocrynusiuue 3asenyromemy JJOVY, paccmarpuBaioTcs B CpOK A0 OJHOTO
MecsIa co JHSI UX PErUCTpaIiH, €CJI UMHON CPOK (MEHBIINI) HE YCTaHOBJIEH PYKOBOJAUTEIIEM.

OOparenust, He TpeOyIOLUe JAONOIHUTEIBHOTO U3yYeHUsI U NMPOBEPKHU, PacCMATPUBAIOTCS
Oe30TnarareiabHo.

O pe3ynbTarax pacCMOTPEHUS YBEAOMIISAIOTCS 3asIBUTEIIN.

6.2. B ncKirouMTeNbHBIX ciydasx 3aBenyromuil JIOY Bopase npouiTh CPOK pacCMOTPEHMS
oOpamienuss He Oonee uyem Ha 30 nHEH, yBEIOMHB O MPOJJICHHU CpPOKa €ro pPacCMOTPEHHUs
rpaxkJlaHMHa, HampaBuBILero ooOpamenue. IIpomyenne cpoka odopmisieTcs HCIOIHUTENISAMU HE
MEHee 4eM 3a MATh JHEH 10 HCTEUEHUS CPOKA PACCMOTPEHHUs O0pAICHHUSI.

7. Opranusanusi padoThbl 10 JIMYHOMY NPHEMY IPakIaH



7.1. I'paduk M TOPSAOK JIMYHOTO IpHEMa TPaXKAaH B YUPEKICHUH YCTaHABIMBACTCS
3aBEIYIOILHM.

7.2. Ilpm nu4HOM mnpueMe TpaKJaHUH IPEABABIAET JTOKYMEHT, YJOCTOBEPSIOIIMHA €ro
JIMYHOCTb.

7.3. Ilo Bompocam, HE BXOAAIIMM B KOMIIETEHIMIO 3aBEIYIOLIEIO, 3asBUTEISM
peKOMeH1yeTCss OOpaTUTHCS B COOTBETCTBYIOIME OPraHbl, yUpeKIACHUs, OpraHU3alHH.

7.4. B cny4ae eciy U3JI0)KEHHBIE B YCTHOM OOpalieHnu (hakThl U 0OCTOATEIbCTBA SBISIOTCS
OUYCBUJIHBIMH U He TpeOyloT [ONOJIHUTEIbHOM IPOBEpKH, OTBET Ha OOpalleHHEe C COIIacus
rpakJJaHMHA MOXET OBITh 1aH YCTHO B XOJI€ IMYHOTO MIPHUEMA.

IIpu HeoOXOAMMOCTH IpakJaHaM IpelaraeTcsi M3JO0XKHUTh CyTh BONPOCAa B NMHUCbMEHHOM
Buzge. llucemMeHnHoe oOpamieHue B OITOM Cllydyae pETUCTPUPYETCS W pacCMaTpUBAETCS B
YCTaHOBJICHHOM IOPSIKE.

7.5. Tlpu MOBTOPHBIX OOpAIICHUAX MOAOUPAIOTCS HMMEIOIIHUECS MaTEpHalbl IO JEITy
3asBUTEIIS.

7.6. B xome JIMYHOTO TMpHUeMa TPaKIAHUHY MOXET OBITh OTKa3aHO B JaJIbHEHIIEM
paccMOTpeHUH OOpallleHus,, eciii eMy paHee Obll JaH OTBET IO CYLIECTBY IIOCTaBJICHHBIX B
oOpallleHuH BOIPOCOB.

8. Pabora c o0OpameHnsiMH, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpareHus, B KOTOPbIX COOOIIAETCS O KOHKPETHBIX HapyIIEHUSX 3aKOHHBIX NpaB U
UHTEPECOB TPAKAAH, CTABATCS HA KOHTPOIIb.

8.2. JloJKHOCTHOE JIMII0O — HCHOJHUTENIb B YCTAaHOBJIEHHBIE CpPOKM paccMaTpUBaeT
KOHTpPOJIbHOE oOparenue, HHGOpMHUPYET 0 pe3ynbTaTax 3aBeAYIOIIETr0, TOTOBUT OTBET 3asBUTEIIIO.

8.3. OOpaleHre cuuTaeTCss MCIOJHEHHBIM U CHUMAETCS C KOHTPOJIS, €CIM PACCMOTPEHBI
BCE ITOCTABJICHHBIE B HEM BOIPOCHI, PHHSTHI HEOOXOAUMBIE MEPBI, 3aBUTEIISIM JIaH OTBET.

8.4. IlucbmeHHbIe 0OpallieHHs], Ha KOTOpbIE JAIOTCS MPOMEXYTOUYHBIE OTBEThI, C KOHTPOJIS
He cHUMaroTcsi. KOHTpOb 3aBepuiaeTcsi TOJIBKO TOCIE BEIHECEHUS M TPUHSATHS HCUEPIBIBAIOIIIX
Mep MO pa3pelIeHUI0 MpPeIOKEeHUs, 3asBICHUs, >KaloObl. PelieHHe O CHATUM C KOHTPOJIS
IIPUHUMAET 3aBEAYIOLIHMN.

9. Opraﬂmamm AE€JTONPOMU3BOICTBA

9.1 OTBETCTBEHHOCTh 3a OpPraHM3AIMI0 M COCTOSHUE JEJONPOU3BOJCTBA MO MHCbMaM MU
YCTHBIM OOpAIleHUsIM TpakKaH BO3JIaraeTcsl Ha 3aBeyIOLIEro.

9.2. 3aBenyromuii OpraHu3yeT BEICHUE KypHAJIa PETUCTPAIIMU IO OOPAIICHHSIM TpaXaaH.

9.3. 3aBeyrouuii OCYIIECTBISIET XpaHEHNE M UCIOIb30BAHNE B CIIPABOYHBIX U MHBIX LENAX
MpeJI0KEHUH, 3asIBICHUN U 5kaio0 Tpax/iaH.

9.4. OTBETCTBEHHOCTb 32 COXPAHHOCThH JIOKYMEHTOB 110 OOpAILEHUSAM Tpa’KAaH BO3JIAaraercs
Ha 3aBE/YIOIETO.

9.5. VYcraHaBnuBaeTcs CpOK XpaHEHUS IMpeJUIOKEHUH, 3asdBICHUH, Kajlo0 TpaxaaH M
JIOKYMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHUEM U pa3penieHneM — 5 neT. B HeoOXoaqumbIx ciayyasx
HKCHEPTHONH KOMHUCCHEH MOXKET OBITh IMPUHATO pelleHHe 00 YBEIMYEHUH CPOKa XpaHEHHs WU O
MOCTOSTHHOM XpaHEHUHU HanboJiee IIEHHBIX MPEI0KEHUHN TPak/iaH.

9.6. Ilo ncTreyeHMH YCTaHOBJIEHHBIX CPOKOB XPAaHEHHUs TOKYMEHTBHI IO IPEAJIOKEHUSM,
3agBJICHUSM M KajobaM Tpa)<IaH MOJUIeKaT YHUUYTOXKEHHIO B COOTBETCTBUU C YTBEPIKICHHBIM
OenepanbHoil apxuBHOU ciyx00i Poccun 06.10.2000 r. IlepeuneM THMOBBIX YHpPaBIEHYECKHX
JIOKYMEHTOB, 00pa3yIOLIUXCsl B IEATEIbHOCTH OPraHU3allii, C YKa3aHUEM CPOKOB XPaHEHUS.

9.7. XpaHeHue Jien y UCIIOIHUTENEH 3anpeniacTcs.

9.8. OOpamenus rpakJaH MOTYT HalpaBisATHCS B apXUB 0€3 PaCCMOTPEHHUsS, €CIU B HUX
COJIepKATCS PACCYNACHUS 110 U3BECTHBIM MTPOOJIeMaM WIIM MOJHUMAIOTCS yXKe pelIeHHbIE BOTIPOCHI,
He TpeOyrolue JOMOIHUTEILHOIO PACCMOTPEHUS, 4 TAK)KE OECCMBICIIEHHBIE TI0 COEP KAHUIO.

9.9. Pemienue o crimcaHuy yKa3aHHbBIX OOpaIleHUH MPUHUMAET 3aBEIYIOIINH.
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